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MNOJOKEHHE

0 NEPCOHALHBIX ZAHHLIX PABOTHHKOR
MYHHIHOAIEHOTO GI0KCTHOTD A0IR0JILHOTO 0fpa3oBaTeaLnoro yupeaieHns «/leTeriil
caj kommuenenpylomero gia Ne 14 «Bacunixn.

1. O0mue noa0KeH s,

1.1. Hacrosmee [lonoxenne © (CPCOHATLHBIX JAQHABIX paborHuKos  (wiee - Toaowenne)
paspafoTano L MYIHUHUAIBHOTO GIOLKETHOTO  JOUIKOALROTO 00pPAIOBATEABHOIO  YUPCHKACHAN
«JleTexuit can xomncxewpyomero suaa Ne 14 «Bacnadks (maree — MBJIOY), umenyemuit 8
nansuedmen «PaboTonatesy, B coorserersus ¢ Koncrnrynmeit Poccudickon @epepay, TpyAORLIM
xoaexcoM Poccuiickodt Deaepaunn, ['pakIaHCKHM KOICKCOM Poccuitexoit enepaumn, HANOIORLIM
xonekcoM Poccuitckoli deepamny, dejepanibiv 3axonom «O0 MHPOPMALAH, HHGOPMATHOHHbBIX
TEXHOTOMHMAX M 0 3ammime nudopMatityy, deIcpaibHhim 3aK0HOM «() MEPCOBATLHEIX JAHHBIXD OT 27,
07. 2006 . Ne 152 — @3 (b peaakimn or 23.07.2013 Ne 205-03), TIpasinanit BHYTPEHHCrO TpYAGROTD
pacriopsika MbJIOY.

1.2, Janmoe IMoaomemue onpejenser HOp#IoK oOpabOTKH NEPCOHATHHLIX JIAMILIX paboTHIKOB
MBIIOY, ofeccncummaeT 3ammry npan M csodon patorimkos MBJIOY  upr  obpaborke X
IEPCOHAIRHLIN  OAHHBIX, NPEaOTBpaINacT pecaskimonuposannLil  goctyn & uwdopvauny,  e#
IPOTHBONPARHOE  KOMMPORAHNC, MCKAKSHHC, NPETHAMCPEHHOE PACHPOCTPAHCHNE  HEBCPHOR
HHQOPMAITHIL, HCNOTBIOBAHNE HTGOPMALLIK T NPCCTVENEIX H ROPRICTHLIX HEAAX, YCTUHABTIBACT
OTBCTCTREHHOCTD AO/KHOCTHBIX JIHIL HMCIOWMX JOCTYI K TICPCOHMILHEIM JAHKbM paboTHUKOD
MBJI0Y, 33 HessmonueHne TpeSoBaHuil HOPM, PEryIPVIOLNX oGpaboTKy M 3AUMTY NEPCONAILHbIX
AAHHBIX.

1.3. Bee paborungy MBJIOY 20051 GLITH 03HAKOMACHbE C HACTORILIM [TonoxeHHeM Noj pOCITHCE.
1.4. PeaxyM KOHQHUACHUMATEIOCTH IEPCONABHBIX JIAMIBIN CHIMACTCR B CTyHac X O0BVIHMMRAHHMR N
[0 HeTeneiuit 75 6T CPoKy MX XPANCHHA, HITH MPOLICHASTCR Hil OCHOBAHMH 3ARMOUCHHA ICTICPIHOT
xomitceit MBJ1OY, ¢ ioe He ONPEeacARCTos JaROHOM.

1.5. Mameticaus n gononsenna B Hucrosmee [lonokenne NPHINMAKTCA HA 3uCEAINHH Obuero
cobpanus padorrnkon MBIOY ¢ yucrom mienua IpO(EcCHORMILIOTO CoKa paloTHUKOR MBAOY
M VTBCPAIRIOTCR IPHKAIOM 38BEAYIOWCTO MBJOY.

1. 6. Cpok seficTais HacTouero [oZoKeHus He OrpaHien. [Tosowenne ACHCTRYCT A0 NPHTTATHA
HOBOI'O.

1.7. Kouun nactosuud TTOA0KEHNS PAIMETIAIOTCH HA O(UUMATHIOM caiire
Wurepuer (hip://dst4.educrub.ru/ ) v iiOPMUIHONTOM CTeHE MBJ10Y.

MBOOY B cern

2. OcnosiLie NOHATIHA I cocran MePCONATILHBIN JIRITHLIN pllﬁOTllllk’Oll-

2.1, Jlns peatniauny uened nacTosuiero HoIoKeHns HenoaniyioTel CHAYIOLINE OCHOBHBIC MONATHN:

- LCpCOHATBUME AANNC  paloTHHMKM - Aaodus  MHGoOpMAILLL,  OTHOCHMEACE K
ONPCACASHTIOMY KM ONPEACAREMOMY 1a OCHOBAITHH Taxoit widopmaini padoTHHKY, 8 TOM HHCIE €70
GAMHTHA, MM, OTHCCTHO, TOM, MECHIL JATH M MECTO PUAICNILE, WIPEC. cemeiiioe, COUHATLIOE,




MMYIIIECTBEHHOE TIOJIOKEeHUE, 0Opa3oBaHue, mpodeccust, JoXoabl, Apyras nHpopMaius, HeoOxXoaumast
paboToNaTENO B CBSI3U C TPYIOBBIMU OTHOIICHHUSIMH,

— 00paboTka MepCOHANbHBIX HaHHBIX — COOp, CHCTeMaTu3allvs, HAKOIUICHHE, XpaHEHUE,
yTouHeHue (OOHOBJICHHE, H3MEHEHHE), HCIIOJIb30BaHKUE, PACIIPOCTPAHCHHE (B TOM YHCIE Tepeaada),
o0e3nmunBaHue, OJOKMPOBAaHUE, YHUUYTOKECHHE MEPCOHATBHBIX JaHHBIX paboTHHKOB MBJIOY;

—  KOH(QUICHIMAILHOCTh TEPCOHAIBHBIX JAHHBIX — O0O0S3aTENBHOE I COOJIIOJICHUS
HA3HAYEHHOT'O0 OTBETCTBEHHOIO JIMIA, MOIYYHUBIIETO JOCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB,
TpeOoBaHWE HE JOMyCKaTh MX pacHpoCTpaHeHus Oe3 coryacus paOOTHUKA WJIA WHOTO 3aKOHHOTO
OCHOBaHUS;

—  pacmpocTpaHEHHE NEPCOHAIBHBIX JAHHBIX — JICHCTBUS, HAIpaBIICHHBIC HA Teperady
MEePCOHANBHBIX JTAHHBIX PA0OTHHUKOB OIMpPENEICHHOMY KpYTy Jiull (Iepeaya MepCOHaIbHBIX JaHHBIX)
WIK HAa O3HAKOMJICHHE C IMEPCOHAIBHBIMHU JIAHHBIMH HEOTPAHWYCHHOTO Kpyra JIMIl, B TOM YHUCJIC
OoOHapoJOBaHHE TEPCOHANBHBIX JaHHBIX PaOOTHUKOB B CpPEJICTBAX MAaccoBOM WH(pOpMAaIIUH,
pa3MenieHrue B MH(DOPMAIMOHHO-TEICKOMMYHHKAITMOHHBIX CETAX WU TMPEAOCTaBICHHUE IOCTYMa K
MIEPCOHATBHBIM JIAHHBIM PA0OOTHUKOB KaKUM-THO0 HHBIM CIIOCOO0M;

—  UCIOJb30BaHWE TICPCOHANBHBIX JAHHBIX — JCHCTBUS (Omepanuu) ¢ MEePCOHATBHBIMU
JaHHBIMHU, COBEpIIaeMble JOHKHOCTHBIM JsuiioM MBJIOY B 1ensax NOpuHATHS peUIeHud WK
COBEPIIICHHSI MHBIX JEHCTBHUH, TOPOKTAOIINX FOPUINICCKIE TIOCICACTBHS B OTHOIICHUH PAaOOTHHKOB
1160 MHBIM 00pa30M 3aTparuBalOIINX UX MPaBa U CBOOO I WIIH MPaBa U CBOOOIBI PYTUX JUIL;

— OJOKMpOBaHWE TMEPCOHAIBHBIX JAHHBIX — BPEMEHHOE TMpeKpalieHue coopa,
CUCTeMAaTHU3alliMi, HAKOIJICHHUS, WCIHOJIb30BaHUS, pPACIPOCTPAHEHHsS] TMEPCOHANBHBIX JAHHBIX
PabOTHUKOB, B TOM YHCJIC HX TICPeIayH;

—  YHUYTOXXEHUE MEPCOHANBHBIX NAHHBIX — JCUCTBUSA, B PE3YJIbTATE KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTBH COJICPKAHWE TEPCOHAIBHBIX JTAaHHBIX B HH()OPMAIIMOHHOW CHCTEME TNEepPCOHAIBHBIX
JaHHBIX pPAOOTHUKOB WM B pPe3ylIbTaTe KOTOPBIX YHHUYTOXKAIOTCS MAaTepHUajbHble HOCUTENN
MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB;

— o0e3nuuuBaHUE MMEPCOHATBHBIX JAHHBIX — JIEUCTBUS, B PE3yIbTaTe KOTOPHIX HEBO3MOXKHO
OTIPEACIUTE PUHAICKHOCTh IEPCOHATBHBIX JTAHHBIX KOHKPETHOMY PaOOTHUKY;

— 0oOImeAoCTyNHbIE TEPCOHANbHBIE JaHHbIE — TEPCOHANBHBIE JaHHBIE, JIOCTYI
HEOTPAaHMUYEHHOTO Kpyra JIMI K KOTOPHIM MPEIOCTaBJIEH C corjacus paOOTHHMKA WM Ha KOTOpHIE B
COOTBETCTBUHM C (eaepanbHbIMU 3aKOHAMH HE paclpoCTpaHseTcs TpeOoBaHHWE COONIO/ICHUS
KOH(pHICHITMAIBHOCTH;

— wuHbopManus — cCBeAeHHS (COOOIIEHHWS, [aHHBIE) HE3aBUCUMO OT (OPMBI UX
MpeACTaBICHUS,

—  JOKyMEHTHpOBaHHasi wH(opMaius — 3adUKCUPOBAHHAS HA MAaTEPHAILHOM HOCHUTENE
MyTeM JIOKYMEHTHpPOBaHUS HWHGOpMalUs C PEKBU3UTAMH, TO3BOJSIOUIMMH OINPEACIIUTh TaKYIO
WH(GOPMAIIHIO UIIH €€ MaTepHaIbHBIA HOCUTEb.

2.2. B cocraB mepcoHanpHBIX AaHHBIX paboTHHKOB MBJIOY BXOAsST AOKYMEHTHI, COJAEpIKaIue
MHPOPMALIMIO O TACTIOPTHBIX MJAaHHBIX, OOPa30BaHUM, OTHOLICHMH K BOMHCKOW OOS3aHHOCTH,
CEMEIHOM MOJI0XKEHUH, MECTE )KUTEIbCTBA, COCTOSIHUH 3[I0OPOBBS, & TAK)Ke O MPEABAYIINX MECTax UX
paboTHL

2.3. Kowmrmiekc JOKYMEHTOB, CONMPOBOXKIAIOIMINNA MpOIecC OGOPMIICHUS TPYIOBBIX OTHOIICHHI
pabotauka B MBJIOVY mipu ero npueme, nepeBoie ¥ yBOJIbHEHUU:

2.3.1. Nndopmanus, npeacrapisemas paOOTHUKOM MPH MOCTYIUICHUH Ha padoty B MBJIOY, nomxHa
UMETh JOKyMEHTaNbHYIO (Gopmy. [Ipu 3akitoueHUN TPYAOBOTO TOTOBOPa B COOTBETCTBUHU CO CT. 65
TpynoBoro koxekca Poccuiickoit denepanuyu JuI0, MOCTYMAapIIee HAa padoOTy, NPEIBIBISICT
paboTomaTento:

—  TACHOpT WX UHOU JOKYMEHT, YIOCTOBEPSAIOIIUN TUYHOCTD;

— TPYIOBYIO KHIKKY, 32 HUCKJIIOYEHHUEM CIIydyaeB, KOTJa TPYAOBOW JOTOBOP 3aKIIOYAETCS
BIIEPBBIC HJIM PAaOOTHUK IOCTyHmaeT Ha pabOTy Ha YCIOBUSAX COBMECTHTENBCTBA, JIMOO TpyroBas
KHIDKKA y paOOTHUKA OTCYTCTBYET B CBSI3M C €€ YTPATOH WIIH TI0 APYTHM MIPUYNHAM;

—  CTPaxoBOE CBUETEIHCTBO FOCYAaPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHMUS,

—  JOKYMEHTBI BOMHCKOTO ydYeTa — JII1 BOCHHOOOSI3aHHBIX U JIMII, MTOJICKAIUX BOMHCKOMY

ydery;



—  JIOKyMEeHT 00 00pa30oBaHMHU, O KBaIM(DPUKALMU WM HAJIUYUU CIIELUAIBHBIX 3HAHUN — IIPU
MOCTYIUICHUHU Ha paboTy, TPeOYIONIYIO CIIeIIMaIbHBIX 3HAHUH WM CIICIIMATBHOM MOITOTOBKH;

—  cBugerenscTBo o npucBoennu MHH (npu ero Hanuuuu y paboTHUKA).
2.3.2. Tlpu opopmnenun pabotauka B MBJIOY cekperapem 3amonHsieTcss yHUUITMpOBaHHAs (hopMa
T-2 «JIuyHas kaprouka paOOTHHKa», B KOTOPOM OTPaKalOTCS CIEAYIOIIUE AHKETHbIE U
ouorpaduueckue qaHHbIe pabOTHUKA!

— obmue ceenenus (P.J.0. paboTHuKa, JaTa pOXKICHHS, MECTO POXKICHMS, IPaXKIaHCTBO,
oOpa3oBanme, mpodeccus, CTaxx paboOThl, COCTOSIHUE B OpaKe, MaclopTHBIC JaHHBIE),

—  CBEJIEHUS O BOUHCKOM YyYeTe;

—  JIaHHBIE O MpUEeMe Ha paboTy;

B nanbHeiinieM B TMYHYIO KapTOUKY paOOTHHKA BHOCSTCS:

—  CBeIEHHs O TMepeBoJax Ha JPYyryro padory;

—  cBeJleHUs 00 aTTecTaluu;

—  CBEIIEHUS O MOBBIIICHUN KBaTH(PHUKALINY;

—  CBeJleHUs 0 Npo(ecCHOHANIBbHON NePenoroTOBKe;

—  CcBeAeHUs 0 Harpaaax (MOOUIPEHUSIX ), TOUYETHBIX 3BAHUAX;

—  cBelleHUs 00 OTITyCKax;

—  CBEIIEHUS O COIMAILHBIX TApaHTHSAX;

CBEJICHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

233. B MB)IOY CO3MIAIOTCSI M XPAHATCS CIIEIYIOIUE TPYIIIBI JOKYMEHTOB, COIEpIKAINe JaHHBIEC O
pabOTHHKAX B €JMHUYHOM WJIM CBOJHOM BH/IE!
2.3.3.1.  JIoOKyMEeHTHI, coiepKallre MepCOHANbHBIC TaHHbIE PA0OTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIIPOBOKAAOIIME Mpolecc opOopMIIeHHs TPYIOBBIX OTHOIICHUH NpU mpueme Ha paboTy, mepeBoje,
VBOJIBHEHUHW; KOMIUIEKC MAaTepHajioB IO aHKETUPOBAaHHWIO, TECTHPOBAHUIO;  IPOBEICHHUIO
cobece10BaHUI ¢ KaHIUIATOM Ha JOJKHOCTh; MOUIMHHUKY U KOIHMU MPUKA30B MO JTUYHOMY COCTaBY;
JUYHBIC JIeNa W TPYJOBbIE KHWKKH DPaOOTHUKOB; Jelia, COJECpIKAallde OCHOBAHMS K MpPHKA3y IO
JUYHOMY COCTaBy; Jejla, COJepXallhe MaTephaibl aTTecTallud pabOTHUKOB;  CIYXEeOHBIX
paccieJoBaHHii; CripaBOYHO-UH(OPMALIMOHHBIA OaHK JaHHBIX [0 MEepCOHANy (KapTOTEKH, KYpHAJIbI);
NO/UIMHHUKKA M KONMHMU OTYETHBIX, AHAJUTUYECKMX M CHPAaBOYHBIX MAaTEpUANIOB, MepeaaBaeMbIX
pykoBozactBy MBJIOY; xonuu OTYETOB, HANPABISIEMBIX B T'OCYAAPCTBEHHBIE OPraHbl CTaTHUCTHKH,
HAJIOTOBBIE MHCIIEKIIUH, BBIIIECTOSIINE OPTraHbl YIPABICHUS U IPYTHE YUPEKICHUS).
2.3.3.2.  loxymenrtamuss 10 opranuzaiuu  pabotsl  MBJIOVY(IO0/mKHOCTHBIE — MHCTPYKIIHMH
pabOTHUKOB, TPHKa3bl, pPACIOpPsIKEHUs, yKa3aHus pykoBojacTBa MBJIOVY); nokymeHTHl 1O
IUTAaHUPOBAHMIO, YUETY, aHaJIN3y U OTUYETHOCTHU B 4acTu paboThl ¢ nepconasom MBJIOY.

3. Coop, 00padoTKa U 3aIMTA MEPCOHATbHBIX JaHHBIX

3.1.  Tlopsimok monydeHus MePCOHATBHBIX JaHHBIX
3.1.1. Bce mepconansHble AanHble padotHuka MBJIOY cnenyer monyuaTh y Hero camoro. Ecmu
MepCOHAbHBIE JIaHHbIE PAO0OTHHKA BO3MOXKHO MOJIYUYUTh TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHUK
JIOJKEeH OBITh YBETOMJIEH 00 9TOM 3apaHee U OT HEero JODKHO OBITh TOMYyYEHO MUCHMEHHOE COTJIaCHe.
JlolkHOCTHOE — JIUIIO  paboTomarens JODKHO cooOmuTh pabotHuky MBJOY o memsx,
MIPEJIIOJIAraeMbIX HCTOYHUKAX M CITOCO0AaX TOMYYCHUS MEPCOHANBHBIX JTAHHBIX, a TAKXKE O XapakTepe
MOAJNICKAIUX TOTYYSHHIO TEPCOHANBHBIX JAHHBIX U TMOCIEJACTBUSX OTKa3a pabOTHHKA [aTh
IIMCBMEHHOE COTJIacHe Ha UX IMOJIyYEHUE.
3.1.2. PabGoromarenb He UMeET MpaBa MOJydaTh U 00padaThIBaTh MEPCOHAIBHBIC TaHHBIE paOOTHUKA
MBZIOY 0 ero mojIuTU4YeCKHX B3TIISAAaX, PEIUTHO3HBIX WIH (QHIOCOPCKUX YOSKICHHUIX, COCTOSHUU
3JI0pOBbsl, UHTUMHOW >KM3HU. B cllydasx, HEMOCPEACTBEHHO CBA3aHHBIX C BOMPOCAMH TPYIOBBIX
OTHOIIICHUH, B COOTBETCTBUU cO cT. 24 Koncturyiuu Poccutickoit deaepanun padoTomaresh BIpaBe
noiydyaTh M 00palaThiBaTh JaHHBIE O YaCTHOW KHM3HM PaOOTHHUKA TOJIBKO C €ro MUCHbMEHHOIO
corjiacus.

OO0paboTka yKa3aHHBIX IEPCOHATBHBIX JAHHBIX pAOOTHUKOB paboTOIaTEIeM BO3MOXKHA TOIBKO
C MX corjacus 00 0e3 UX COTIACHs B CIECIYIOIINX CIIydasx:

—  TIEePCOHAIbHBIE TaHHBIE SABISIOTCS OOIIEAOCTYTHBIMU;



—  MepCOHAJbHBIC JaHHBIE OTHOCITCS K COCTOSHHIO 37I0pPOBbsi pabOTHHWKA M MX 0OpaboTKa
HeoOXouMa ISl 3allUThl €T0 JKU3HH, 3JI0POBbS WJIM WHBIX >KHU3HCHHO BaXKHBIX HHTEPECOB JIMOO
KU3HU, 370POBbSI WM MHBIX XU3HEHHO Ba)KHBIX MHTEPECOB IPYTHX JIMIl U TMOJy4YEHHE COTJIacus
paboTHHKA HEBO3MOKHO;

— 10 TpeOOBaHHIO MMOJIHOMOYHBIX TOCYIaPCTBEHHBIX OPIaHOB B CIIYYasiX, MPEAYCMOTPEHHBIX
denepaabHBIM 3aKOHOM.

3.1.3. Paboromarens BmpaBe 00padaThiBaTh NEPCOHAIBHBIC JaHHBIE PAOOTHHKOB TOJBKO C HUX
MUCHMEHHOTO COTJIacusl, TaHHOTO B ycTaHoBiIeHHOH ¢opme (IIpunoxkenue 1).

3.1.4. TlucemeHHOe corjacue pabOOTHMKAa Ha 00pabOTKY €ero IepCOHAIBHBIX JaHHBIX JOJDKHO
BKJIIOYATh B CeOsl:

—  (baMunuIo, UM, OTYECTBO, aIpeC CyOBEKTa MEPCOHANBHBIX TaHHBIX, HOMEP OCHOBHOTO
JTOKYMEHTA, YIOCTOBEPSIOIIETO €T0 JHMYHOCTh, CBEACHUS O JaTe€ BHIJA4YM YKAa3aHHOTO JOKYMEHTa U
BBI/IaBILIEM €TI0 OpPTaHe;

— HauMeHoBaHHE ((HaMHUIIUIO, UMS, OTYECTBO) U aJPeC ONEepaTropa, MOyJarolmero Corjacue
CyOBbEeKTa MepCOHANBHBIX JaHHbIX;

—  1enb 00paboOTKH MEePCOHATBHBIX JaHHBIX;

— TepeuyeHb MEePCOHANBHBIX NTAHHBIX, HA O00pPabOTKYy KOTOPBIX JAETCSl COrjlacue CyObeKTa
MIEPCOHATBHBIX JTAHHBIX;

— TepeueHb NEHCTBHI C TEpCOHANBHBIMH JaHHBIMH, Ha COBEPIICHHE KOTOPBIX TAeTCs
corjacue, OOINee ONMHCAHUE WCIOIB3YEMBIX OMEPaTOPOM CIOCOO0B 00pabOTKH TMEePCOHATBHBIX
JaHHBIX;

—  CpOK, B TeUEHHE KOTOPOTO JICUCTBYET COTIIACHE, a TAK)KE TIOPSIIOK €0 OT3hIBA.

3.1.5. Cornacue paboTHUKA HE TpeOyeTCs B CIEAYIONUX CAydasix:

— 00paboTKa TMepCOHANBHBIX MAaHHBIX OCYIIECTBISETCS HAa OCHOBAaHUM TpPyIOBOTO KOAEKca
Poccuiickoit denepanuu uiam WHOTO (hefepanbHOrO 3aKOHA, YCTaHABIMBAIOLIETO €€ 1e/b, YCIOBHUS
MOJTyYEHUS] TICPCOHABHBIX JAHHBIX M KPYT CYOBEKTOB, IMEPCOHAIBHBIC JaHHBIC KOTOPBIX IOJICKAT
00paboTKe, a TaK)Ke ONMPEACTSIONIEr0 MOJTHOMOUHUS PaboToaTeNs;

— 00paboTka TMEepCOHANBHBIX MAaHHBIX OCYIIECTBISETCS B IENSAX HCIIONHEHUS TPYIOBOTO
JI0TOBOPA;

— 00paboTKa TMEepPCOHANBHBIX JAHHBIX OCYIICCTBISETCS JUII CTATHCTUYCCKUX WU HWHBIX
HAYYHBIX IIeJIel TIPU YCIOBUH 00513aTeIbHOT0 00€3IMYMBaHUS IEPCOHANBHBIX JaHHBIX;

— 00paboTKa MepCOHATBHBIX JAHHBIX HEOOXOUMa IS 3aIUTHI KU3HU, 3I0POBbS MM WHBIX
KU3HEHHO BKHBIX HHTEPECOB PAOOTHHUKA, €CIIM TOTYyYEHHE €0 COTTIacHsl HEBO3MOXKHO.

3.2.  Tlopsimok 00pabOTKH, TIEpeIauy U XpaHEHHUS TIEPCOHATBHBIX JTAHHBIX:
3.2.1. Pabornuk mnpenoctaBisieT cexperaptoMB/IOY nocroBepubie cBenenus o cebe. Cekperapb
MBJIOVY mnpoBepsieT TOCTOBEPHOCTHh CBEIICHMIA, CBEPss JAHHBIE, MPEAOCTaBICHHbIE PAOOTHUKOM, C
UMEIOIIUMHUCS Y paOOTHHUKA TOKYMEHTaMHU.
3.2.2. B cootBerctBuu co cr. 86, rin. 14 TpymoBoro Komekca Poccuiickoit deneparuu B mesx
obecrieueHHs IpaB M CBOOOJ dYeloOBeKa M TpakaaHWHa PabGoromarenb M ero mpeAcTaBUTENU INPH
00paboTKe MEPCOHANBHBIX JaHHBIX PAOOTHUKA JTOHKHBI COOJIIOIATH CIEAYIOIIHNE 00IIHe TPEOOBAHNS:

3.2.2.1.06paboTka NEepCOHANBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS HCKIIOUUTEIHHO B
nensix obecrieuyeHUs: COOMIOAEHHUsST 3aKOHOB M WHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, COACHCTBHSA
paboOTHUKAM B TPYAOYCTPOWCTBE, OOYYEHHWU W TPOABIIKEHUU IO CIy)KOe, OoOecredeHHs JIMIHOU
0e30MmacHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA U KAUeCTBA BBIMOIHIEMON paboThl U oOecreueHus
COXPAaHHOCTH MMYIIIECTBA.

3.2.2.2. Tlpu ompeneneHnn oObeMa W COJACpKaHHUS 00pabaThIBAEMBIX IEPCOHATBHBIX
naHHbIX, PaOotomarens momkeH pykoBoxacTBoBathesi Konctutymmein Poccuiickoit ®eneparmn,
TpynoBeiM koekcom Poccutickoit Deaepanuu 1 MHBIMU (heiepaaTbHBIMU 3aKOHAMH.

3.2.2.3. Tlpu npuHATHH pEIIEHU, 3aTparuBaroInX HHTEpeChl paboTHHKa, PaboTonarens
HE MMEET MpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHBIX paOOTHHKA, MOJYYEHHBIX UCKIIIOUUTEIBHO
B pe3yJIbTaTe X aBTOMATU3UPOBAHHON 00paOOTKU MITM SJIEKTPOHHOTO TTOJTyYCHHS.

3.2.2.4. 3amuTa TEPCOHANBHBIX JaHHBIX pabOTHHMKA OT HEMPAaBOMEPHOTO HX
WCTIOJNIB30BAaHUSl WM YTpaThl oOecrneumBaercs PaboTtonareneM 3a c4eT COOCTBEHHBIX CPEJICTB B
MOPSATIKE, YCTAHOBICHHOM (peiepanibHBIM 3aKOHOM.



3.2.2.5. PabOTHWKM M MX TPEACTABUTEIMN JOJDKHBI OBITH O3HAKOMJICHBI IO/ MOJATHCH C
nokymentamu  MBJIOY, ycraHaBIMBalOUIMMU TOPSAJOK OOpaOOTKH TMEPCOHANBHBIX  JTaHHBIX
pabOTHUKOB, a TakXKe 00 MX MpaBaxX U 00S3aHHOCTSIX B ATOM 001aCTH.

3.2.2.6. PaGoromatens 3akpemuiser B TpHKa3e [0 OpraHU3alMHU PaCIpeeICHHe
00s13aHHOCTEH Mpu 00padOTKE MEPCOHATBHBIX TaHHBIX.

3.2.2.7. TpynoBble KHIKKH XpaHATCA B ceiide.

3.2.2.8. Tlpu 00paboTKe AAaHHBIX C MMOMOIIBI KOMIIBIOTEpAa PEKOMEHIYETCs 3alIlHINaTh
HUMEIOIIUE TIEPCOHANILHBIC JaHHBIE (ailiIbl Maposem.

3.2.2.9. 3anpemaercs 00padboTka HHGOPMAIIUU B PUCYTCTBUU WHBIX JIUII, KPOME JIHII,
UMEIOIIUX MTPABO JOCTYIIA K MIEPCOHATBLHBIM JaHHBIM.

3.2.2.10. Bo Bcex ciydasx OTKa3 paOOTHHKa OT CBOMX IpPaB Ha COXPAaHEHHUE W 3aIIUTy
TaHbI HEJIEHCTBUTEIICH.

4. Tlepenaya u XpaHeHHe NEePCOHATbHBIX JAHHBIX

4.1. llpu mnepenaye nEpcOHANbHBIX JaHHBIX paboTHMKa Paboronmarenb H0OKEH COOMIOAATh
clenyromue TpeOoBaHus

4.1.1. He cooOwmarth NepcoHaJbHbIE JaHHbIE DPAOOTHHKA TPEThEH CTOpOHE O€3 NUCHbMEHHOI'O
coryiacusi pabOTHHKa, 32 UCKIIOUEHHEM CIIydaeB, KOTJa 3TO HEOOXOIMMO B LIENSAX MpeayNnpesKaeHus
YIpO3bI )KU3HU U 3[JOPOBBI0 PaOOTHHKA, a TAKXKE B CIIydasiX, yCTAHOBJICHHBIX (elepalbHbIM 3aKOHOM.
4.1.2. He cooOmaTth mnepcoHanbHbIE MHaHHbIE pAa0OTHMKA B KOMMEpPUYECKHUX IeNsiXx 0e3 ero
MUCHMEHHOTO COTJIACHSI.

4.1.3. TlpenynpeauTs JIUIl, MOJTYYUBIIUX NIEPCOHATBHBIC JaHHBIE pa0OTHUKA, O TOM, YTO 3TH JaHHBIC
MOTYT OBITh WCIOJIB30BAHBI JIUIIb B HEJNSX, UII KOTOPBIX OHH COOOINEHBI, M TPeOOBATh OT ATHX JIUI]
HNOJTBEPXKJIEHUSI TOTO, YTO 3TO MPaBUJIO cOOMOAeHO. JIMia, MoJyduBIIME MEPCOHAJbHBIE TaHHbIE
paboTHHKa, 00s13aHBI COOJIIOIATh PEKUM CEKpeTHOCTH (KOoH(puAeHIMaIbHoCTH). [Jannoe [lomoxxenue
HE pacnpoCTpaHseTCcs] HA OOMEH NMEePCOHAIBHBIMU JaHHBIMH PAOOTHHUKOB B MOPSJIKE, YCTAHOBICHHOM
(beneparbHBIMUA 3aKOHAMMU.

4.1.4. OcymiecTBIATh TMepeaady IMEepCOHANBHBIX HaHHBIX paboTHHKOB B mpenenax MBAOY B
COOTBETCTBHH ¢ HacTosiuM [lomoxxeHneM.

4.1.5. Pazpemiatb [JOCTYym K TMEPCOHAJIbHBIM JAaHHBIM pPAOOTHUKOB TONBKO  CIIEIHATBHO
VIIOJIHOMOYEHHBIM JIMIIAM, TPH 3TOM YKa3aHHBIE JIMIA JTOJHDKHBI UMETh TPaBO MOJIYYaTh TOIBKO TE
MepCOHATbHBIE TaHHbIE pAaOOTHUKA, KOTOPbIE HEOOXOAUMBI JJIs1 BHITIOTHEHHSI KOHKPETHOU (DYHKITUH.
4.1.6. He 3anpammBare WH()OpPMAIUIO O COCTOSHHM 3M0pOBbS PaOOTHHKA, 3a HCKIIOYECHUEM TeX
CBE/ICHUH, KOTOpPBIE OTHOCSTCS K BOMPOCY O BO3MOKHOCTH BBINOJHEHHS PAOOTHHKOM TPYAOBOM
byHKIHA.

4.1.7. TlepenaBaTh mepcOHAIbHBIE IaHHBIE PAOOTHUKA IPEJICTABUTEISIM PAOOTHHUKOB B MOPSIKE,
yCTaHOBJICHHOM TpynoBeIM KonekcoMm Poccuiickoit ®denepanuu, 1 OrpaHUYUBATH 3TY HH(POPMAIIHIO
TOJILKO TEMH T[EePCOHANBHBIMUA JaHHBIMU pPAaOOTHHKA, KOTOpPHIE HEOOXOIUMBI [JISl BBIOJHEHUS
YKa3aHHBIMH NPEACTABUTENAMU UX QYHKIUU.

4.2. XpaHeHHE U UCIIOJIb30BaHUE MEPCOHATIBHBIX JAHHBIX pAOOTHUKOB:

4.2.1. XpaHeHHE NEPCOHAIBHBIX JAHHBIX JOJDKHO MCKIIOYAaTh WX YTpaTy WM HEHaJJekaliee
HCTIOJIb30BaHUE.

4.2.2. XpaHeHue, BbIJladya TPYIOBBIX KHWXKEK (IyOJUKATOB), XpaHEHHE JHMYHBIX JEJT WU HHBIX
JOKYMEHTOB, OTpPa)XXalOIIUX IEpPCOHAIbHBIC IaHHbIE paOOTHHMKA, BO3JAralOTCs Ha 3aBEYIOIIETO,
cekpeTaps, paboTHUKOB apxuBa u Oyxranrepun MKV «Ynpaenenue o6pazoBanusi» r. PyOroBcka.
4.2.3. TlepconanbHble NaHHBIE PAOOTHUKOB BMECTE C HEOOXOOUMBIMH JIOKYMEHTAMH OCTAIOTCS Y
paboTronarenss WM JHIA, OTBETCTBEHHOTO 3a O(OpMIIEHHE MpUeMa U XpPaHEHHsS JUYHBIX el
paboTHUKOB. [TopsA0K XpaHEHHS TPYIOBBIX KHIKEK YCTAHOBJICH HHCTPYKIHEH.

4.2.4. PaboromaTtenp oOecneUMBAET XPAaHEHHE IEPBHYHBIX JTOKYMEHTOB, CBS3aHHBIX C pabOTOHW —
TOKYMEHTAIlMH TI0 YYeTy TpyJda, KaJpoB W OIUIAThl TpyAa B opraHm3amuu. B Oyxrantepun MKY
«Ympasinenue oOpasoBaHus» r. PyO1oBcka XpaHATCS TOKYMEHTHI M0 Y4eTy UCIOIb30BaHUs paboydero
BPEMEHH M pacueTaM C IIePCOHAIIOM IO OTUIaTe TPy/a.

4.2.5. llepcoHanbHble AaHHbIE PAOOTHUKOB MOTYT OBITh TMOJIYYEHBI, MPOXOAWTH AabHEHIIYIO
00paboTKy U MepeIaBaThCs Ha XpaHEHHUE KaK Ha OYMa)KHBIX HOCHTENSIX, TaK U B 3JICKTPOHHOM BHJIE.



4.2.6. Tlpu momy4eHUM MEPCOHATBHBIX MaHHBIX HE OT PaOOTHHKA (32 MCKIIOYCHUEM CITydaeB, €CIIH
MEPCOHABHBIE JIAHHBIC OBLIN MPEIOCTABICHB pa0OTONATETI0 HA OCHOBaHWU (eAepaTbHOrO 3aKOHA
WM €CJIM TIEPCOHANbHbBIE JaHHBIE SBJSIOTCS OOIIEIOCTYIHBIMI) paboToaaTeNb 10 Havana o0paboTKu
TaKHUX MEPCOHAIBHBIX JaHHBIX 0053aH MPEJOCTaBUTh PAOOTHHUKY CIICIYIOIIYIO HH(POPMAIIHIO:

—  HauMmeHoBaHHe ((haMuiIHsl, UM, OTYECTBO) U aJpec ONepaTopa WK ero NpeACTaBUTENs;

—  1enb 00paboTKH MEePCOHANBHBIX JAHHBIX M €€ TPABOBOE OCHOBAHUE;

—  IpeJroJiaraeMble MOJIb30BaTENN EPCOHAIBHBIX JaHHbIX;

— TpaBa CyOBEKTa TEPCOHAIBHBIX JIaHHBIX,yCTaHOBIEHHBIe DenepanbHbIM 3aK0HOM «O
MEePCOHANBHBIX JaHHBIX» OT 27.07.2006 Nel52-D3.

5. locTyn K NepCcOHAJBLHBIM JaHHBIM PAa0OTHHKOB

5.1. IlpaBo nocTyma K Ne€pCOHANbHBIM JaHHBIM paboTHUKOB B MBJIOY nmerot:

—  3aBEYIOLIUN;

—  3amecTuTellb 3aBeayrouiero no BMP;

—  CceKpeTapb;

—  COTpPYOHUKHU OyXrajaTepuu.
5.2. 3BaBemyomuid W CEKpeTapb HMMCIOT IPaBO JOCTyINa KO BCEM IEPCOHAIBHBIM JIAHHBIM
paboTHUKa;3aMecTUTeNh 3aBeayromiero nmo BMP — k cBepenusM o kBanuduKaiuu, cTaxe padOTHI,
HaJUYUM METOJMYECKUX pPa3pabOTOK;COTPYAHUKUA OyXraaTepuu — K CBEACHUSIM O CIy)KeOHOM
MOJIO’KEHUH, 3aHUMAaeMO# JTIOJDKHOCTHOM Harpyske, COCTaBe CEMbH, CBEICHUAM O 3apabOTHOM Iuiate,
HAYUCJICHUIO HAJIOTOB M HWHBIX O0s3aTENBbHBIX IUIATEKEHW, K CBEACHUSM O KBadU(UKAIIUU, CTaXKe
paboThl, HATMYUN METOAMYECKHUX pa3pabOTOK.
5.3. Paborauk MBJIOY nmeer npaBo:
5.3.1. Tlomy4ath AOCTYN K CBOMM MEPCOHAIBHBIM JAHHBIM U O3HAKOMJIEHUE C HUMH, BKJIIOYas MPaBO
Ha O0e3BO3ME3JAHOE IMOJIydeHHE KOMWH JI000M 3amMcu, cojaepiKalledl IepcoHalbHbIE JaHHBIE
paboTHHKA.
5.3.2. TpebGoBate or PabGoTomatenss yTOYHEHHWs, WCKIIOUYCHUS WJIA HWCIPABICHUS HETOJIHBIX,
HEBEPHBIX, YCTapeBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO TIONYYCHHBIX WJIA HE  SBISIONIMX
HeoOXxoauMbIMu 11t PaboTomarenst mepcoHambHbIX JaHHBIX.
5.3.3. Tlomyuars ot PaboTonatens:

—  CBEACHHUS O JHIAX, KOTOPhIE MMEIOT JIOCTYN K IMEePCOHAIBHBIM JAHHBIM WA KOTOPBIM
MOJKET OBITh MPEOCTABIEH TaKOW JOCTYII;

—  TiepedeHb 00padaThIBAEMBIX ITEPCOHATBHBIX JAHHBIX M NCTOYHUK WX ITOJTYICHHUS,

—  CpoKH 00pabOTKH NMEePCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH HX XPaHEHHUS;

—  CBEJEHHS O TOM, KaKHe IOPUANYECKUE MOCIEICTBUS ISl CYObEeKTa MepCOHAIBHBIX JaHHBIX
MOJKET TIOBJIEYh 32 c000i 00paboTKa ero MepcoHaNbHBIX TaHHBIX.
5.3.4. TpeboBath u3zBenieHus: Paboromarenem Bcex JuIl, KOTOPHIM paHee ObUTH COOOIIEHBI HEBEPHBIC
WIK HEMOJHbIE T[EpPCOHANbHBIE JaHHBIE, 000 BCEX TPOU3BEICHHBIX B HHUX HCKIIIOUCHUSX,
UCIIPABIICHUSAX WU JTOMOTHEHUSX.
5.3.5. OO6anoBaTh B YHOJHOMOYEHHBII OpraH IO 3alUTe MpaB CYOBEKTOB MEPCOHAIBHBIX JaHHBIX
WU B CyJIeOHOM TIOPSIIKE HEeTpaBOMEpHBIE JeHCTBUS win Oe3aeicTBust Paboromarens npu o6paboTke
1 3aIlIUTE €ro MePCOHANBbHBIX TaAHHBIX.
5.4. KommpoBaTb © JelaTh BBINUCKH IEPCOHANBHBIX JIaHHBIX pa0OTHHKA pa3peliaeTcs
HCKJTIOUUTENIFHO B CIIY’KEOHBIX IIeJIIX ¢ MMCbMEHHOT0 paspemeHust Pabotonarens.
5.5. Ilepemaua umHpOpMAUU TPEThE CTOPOHE BO3MOXKHA TOJIBKO MPU MHCHBMEHHOM COTJIACHUU
pabOTHUKOB.

6. OTBeTCTBEHHOCTH 32 HapyLIeHHe HOPM,
peryJupyrouux o0padoTKy U 3alMTY NePCOHAIBHBIX JAHHBIX

6.1. Pa6ornuku MBJIOY, BUHOBHbIE B HAPYLICHUHU HOPM, PErYJIUPYIOMIUX MOJTydyeHHE, 00paboTKy
M 3aIIUTy TEPCOHANBHBIX JaHHBIX paOOTHUKA, HECYT AUCHUILUIMHAPHYIO aJMHUHUCTPATHBHYIO,
IPaKIAHCKO-TIPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (elepalbHBIMU
3aKOHaMH.



6.2. 3aBemyrommuiiza HapyIICHHE HOPM, PETYIHPYIONIUX TMOJIydeHHEe, OOpabOTKy U 3aluTy
MEPCOHATBHBIX JTAHHBIX pa0OTHHKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27 H
5.39 Kogexkca 00 aaMUHUCTpATHBHBIX MpaBoHapymieHusx Poccuiickoit deneparuum, a Takxke
BO3MeIIaeT pabOTHHUKY ymepO, NMPUYMHCHHBIH HEMPaBOMEPHBIM HCIOJIB30BaHUEM HH(OPMAIIIH,
coJieprKalieil mepcoHaabHble JaHHbIE paOOTHUKA.
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COI'VIACHME

Cyﬁ'BeKTa NMEPCOHAJbHBIX TaAaHHBIX HA OﬁpaﬁoTKy CBOHMX TaHHbIX
(nacmoswee coenawenue ogpopmasemces 6 coomgememeuu ¢ mpedosanuamu cm.9Pedepanvroco
3axona Poccuiickou @edepayuu om 27 uons 2006 2ooa Ne 152-D3 «O nepcoHanbHbIX OAGHHBIXY)

A, , TACTIOPT BbIJIaH
, AJIpEC PETUCTPALINH:

71a10 cBOoe MHChbMeHHOE cornacue OnepaTopy Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JaHHBIX,a UMEHHO —
dbaMuusi, UMsl, OTYECTBO;TOJ] POKICHUS; MECSI] POKICHUS; JaTa POKICHUS; MECTO POKICHHUS; aJpec;
CEMEWHOEe TMIOJIOKEHHE; COLMAIbHOE TIOJIOKEeHUE; oOpasoBanue; mnpodeccus; moxons;; WHH;
MacIoOpPTHBIE JAaHHBIC; MEAUIUHCKHUI MOJIUC; CTPAaXOBOE CBHUJETENICTBO; JAHHBIE CBUICTEIBCTB O
POXKICHUH MOUX JETeH U CBUIETEILCTB O 3aKIIOUYECHUH U PACTOPKEHUH Opaka; CTOMMOCTb OKa3aHHBIX
yCIIyr; HOMEp pacu€THOro cuéra B KOMMEPYECKOM OpraHMU3alUu;CBEACHMS, COJEpIKalIue
nH(popMaIKi0 0 HOMEpe ToMaIIHero TejedoHa, MOOMIBHOTO TeslepoHa, TUIHOM IIEKTPOHHOM TTOYTHI,
JaHHBIE JJOKYMEHTOB 00 00pa3oBaHUM, KBATH(UKAIIUN WIA HAJTUYUW CIICIUANTBHBIX 3HAHWIA, TaHHBIC
JOKYMEHTOB O MPOXOKICHUH aTTEeCTAllUH, MOBBIIICHUS KBAJIM(UKAIIMK C 1IeNbi0 cOopa JaHHBIX, I
uHpOpManuy, Kacaromencs npodeccHoHaTbHON NEeATEIbHOCTH
(mOTIOTHKUTB, €cl TpeOyeTCs).

51 yBemoMJIeH M MOHMMAIO, YTO IMOJA OOpabOTKOW MEepPCOHANBHBIX IAHHBIX IOPa3yMeBaeTCS:
coop, cucTeMaru3alus, HaKOIUIGHME, XpaHEHue, yTouHeHue (OOHOBJIEHHE, W3MEHEHHE),
UCTIOJB30BaHUE, PACIPOCTpAaHEHHE (B TOM 4YHCIIE TIepenaya), 0Oe3IMUMBaHUE, OJIOKHMpPOBAHHE,
YHUUTOXKEHUE U JIIOObIE Ipyrue AeicTBUs (omepanuu) ¢ MepcoHaIbHBIMU JTAHHBIMH (COTJIacHO CT.3
®enepanbHoro 3akona Poccuiickoit @enepanuu ot 26 utons 2006 rona Ne 152-D3 «O nepcoHaIbHBIX
JAHHBIX).

O6paboTka TmepcOHANBHBIX JaHHBIX OmeparopoM BO3MOXKHA KakKk C HCIOJb30BaHHUEM
aBTOMATH3AIMH TaK U 0€3 UCTIOIb30BaHMS TAKHX CPEJICTB.

PacnpocTpanenue (mepemgada) NEpCOHATBHBIX MAHHBIX MPOU3BOAUTCA Mexay OnepaTopowm,
OpraHaMH TO COIMAIBHOM 3alluTe HaceleHUs, KPeAUTHBIMH OPTraHU3alMSIMH, HCIOIHUTEIbHBIMU
opraHaMud AJNTaiiCKOro Kpas, OpraHaMHd MECTHOTO CaMOYIIPaBJIEHUS W WHBIMU OpraHU3alUsIMHU
(yupexneHusMn), (Oononnumo, ecau
mpedyemcsa, 3a UCKIIOYEHUEM Clydaes, Koz20a cozinacue cydvekma ne mpeodyemca (cm.6 Ne 152-
@3), B 1IeNSIX UCIOIHEHUS 3aKIIOUYEHHBIX MU COTJIALICHUI U JJOTOBOPOB, B MpejesiaX MOJTHOMOYUH,
IIPEAOCTABJICHHBIX UM B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickoit @enepannu U AnTancKkoro
Kpasi.

Hacrosimee cormnacue nano MHOM (mata) u gercTByeT 6ecCpoUHoO.

S moaTBepKAar0, UTO MHE U3BECTHO O IIPABE OTO3BATh CBOE COIJIACHE MOCPEACTBOM COCTaBICHUS
COOTBETCTBYIOLLIEIO MHCbMEHHOI'O JIOKYMEHTa, KOTOPbIH MOXKET ObITh HalpaBieH MHOH B ajapec
OnepaTopa 1o noyTe 3aKa3HbIM MUCbMOM C YBEIOMJIEHUEM O BPYUECHUHU.

O06 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTb NPEJICTABICHHBIX CBEACHUM MperyHpexacH
(npenynpexaeHa) (Hy*KHOE MOJYEPKHYTh).

[TonTBepknato, 4ro o3HakomieH c¢ [lomoxkeHneM o paboTe ¢ MEPCOHAIBHBIMHU JaHHBIMHU
pabotaukoB MBJIOY «Jlerckuii cag Ne 14 «Bacunék» u nonoxenusmu denepanbHoro 3akoHa ot 27
utosigs 2006 roga Ne 152-®3 «O mepcoHaldbHBIX JAHHBIX», TpaBa M OOS3aHHOCTH B 00JACTH
3allUThl MEPCOHAJIBHBIX JAHHBIX MHE Pa3bsICHEHBI.

Jara: « » 20 T (TMYHAS TTOTUCH)




